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Notification Form 
Personal Data 

Name of the project manager:   
 
If this is a PhD project, the project manager is 
the PhD student.   
 

 

Department:  
 

Title of project:  
 
 
 

Project purpose:  
Please state the purpose of the project. 

 
  

 

Project start date: 
Please state the date when you first process 
personal data.  
 
Examples of processing of data include: 
Collection of personal data 
Recording of personal data 
Organization of personal data 
Storing of personal data 
 
Example of start date: The date when you 
begin to collect personal data of patients or 
test subjects for the project.  
 

 

The purpose of the project is 
scientific work/research? 

☐ Yes 

☐ No  

Are you processing personal data in 
the project? 
 
Personal data include information about 
persons who are identified or could be 
identified by you or someone else.  

☐ Yes 

☐ No 
If you answer no, please describe the data in your project? 

Which types of personal data are 
being processed in the project: 
 
 

☐ CPR numbers 

☐ CPR numbers, where the sole purpose of collecting CPR 

numbers are to pay test subjects.   

☐ Identification information (names, email addresses, addresses 

or phone numbers etc.).  

☐ Health conditions, including the use and abuse of medications, 

alcohol and drugs, etc.  

☐ Political conviction 

☐ Religious conviction 

☐ Philosophical conviction 
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☐ Racial or ethnic background 

☐ Sexual matters 

☐ Criminal matters 

☐ Labor union affiliation 

☐ Significant social problems 

☐ Others. Please describe: 

Number of identifiable persons that 
your project data contains (for 
instance test subjects): 
 

 

Have you involved or will you involve 
a data processor (third party) in your 
processing of personal data? 
 
Examples of data processors:  

- If a hospital is to analyze a test, take 
x-rays etc. on a test subject in your 
project, then the hospital is a data 
processor.  

- If a student is to collect data on 
your behalf, the student is a data 
processor.  

- Storing on servers outside of AAU 

 

☐   No 
☐   Yes, data processor(s)  
 
If yes, please write name and address for each data processor: 
 
Name and title:   
Company and address:   
CVR No.: 

Will you be storing personal data at 
AAU?  

☐   Yes 

☐   No 

If you answered yes, please state 

how you will be storing the personal 

data? 

 

 

 

Contact ITS at 9940 2020 or 

support@its.aau.dk for detailed clarification 

of where and how data can be stored in AAU 

ITS solutions. 

☐ Encryption of AAU computer 

☐ Personal file drive 

☐ Shared file drive  
 

☐ There is an agreement with AAU ITS on the appropriate level 

of security. Please write the ITS case number here:  

☐ Personal data are stored in another AAU solution  
Please describe how personal data are stored and how the 
security requirements are met:  
 

If you answered no, please state 
where you will be storing data: 
  
Personal data should be stored in a solution 
that complies with the security requirements 
of the Danish Act on Processing of Personal 
Data. 

☐ Server at Statistics Denmark (Danmarks Statistik). 

☐ SurveyXact 
 

☐ Data is stored outside AAU   
Describe where and how the personal data are stored and how 
the security requirements are met:  
 



3 
 

When will the processing of personal 
data be completed (date)? 
 
Please state the date when you will delete, 
archive or anonymise the data.   

 
 
 

How will you complete the 
processing of the personal data? 
Anonymisation should be done in such a way 
that it will never again be possible to identify 
the test subjects or patients. For example by 
deleting any “key” file.  

☐ Personal data is deleted 

☐ Personal data will be anonymized 

   Please describe how: 

☐ Personal data will be archived in accordance with the Archives 

Act 

 

Biobank 
The information below is required if you are establishing a biobank 

Describe the purpose of the biobank: 
 

 
 
 
 
 

Indicate the type of biological 
material stored (e.g. tissue, blood): 
 

 
 
 

When will the biological material be 
destroyed or anonymized (date): 

 
 
 
 

Database/Register 
The information below is required if you are establishing a database or a register 

Describe the purpose of the 
database/register: 
 

 

 

 

Please forward the completed form in Word by email to persondata@adm.aau.dk 
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